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STUDENTS WITH DISABILITIES SCHOOL TRANSPORT PAYMENT

	CERTIFICATION FOR FORTNIGHT ENDED
	  
	  
	  
	(Friday)

	
	
	
	
	
	
	
	

	

	
	
	

	OPERATOR’S NAME:
	     
	

	
(Block Letters Please)

	OPERATOR’S ADDRESS:
	     
	

	
	
	

	
	     
	POSTCODE
	     
	

	


	

	SCHOOL:
	     
	Run No.
	  
	PERIOD:
	  
	  
	  
	TO
	  
	  
	  
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	


	THIS FORM MUST ONLY BE USED FOR ONE SCHOOL RUN PER PERIOD, AS IT IS MATCHED TO A CORRESPONDING TAX INVOICE SUBMITTED BY THE OPERATOR DIRECT TO THE DEPARTMENT.  REFER TO THE REVERSE SIDE FOR FURTHER INFORMATION ON THE USE AND COMPLETION OF THIS FORM.


	Date
	Number of Approved Children Conveyed
	Comments (ie, absentees, student free days, other school closures, approved variations to daily route due to respite care or absenteeism, emergency change of address approved by the principal, additional service requirements, befouling, other).

	  
	  
	  
	     
	     

	
	
	
	
	
	
	
	

	  
	  
	  
	     
	     

	
	
	
	
	
	
	
	

	  
	  
	  
	     
	     

	
	
	
	
	
	
	
	

	  
	  
	  
	     
	     

	
	
	
	
	
	
	
	

	  
	  
	  
	     
	     

	
	
	
	
	
	
	
	

	  
	  
	  
	     
	     

	
	
	
	
	
	
	
	

	  
	  
	  
	     
	     

	
	
	
	
	
	
	
	

	  
	  
	  
	     
	     

	
	
	
	
	
	
	
	

	  
	  
	  
	     
	     

	
	
	
	
	
	
	
	

	  
	  
	  
	     
	     

	
	
	
	
	
	
	
	

	I certify that the services listed above were carried out and the above information is correct.

Principal’s Full Name: 

	
	
	
	
	
	

	Principal’s Signature:
	
	/            /
	SCHOOL NO:
	    
	

	
	
	
	
	
	
	
	
	

	


	OFFICE USE ONLY

	

	$     
	T10
	$     
	TFR
	$     
	Invoice Total

	


	ACCOUNT CODE

	Project
	Object
	Cost Centre
	GST Code

	3

5

0


	7

3

1

2

3


	
	

	*GST Codes:  T10 Taxable Supplies;  TFR Tax Free Supplies;  TIN Input Taxed Supplies; TEX Export Supplies; T100 Tax Amount ONLY;  TNA Tax Not Applicable


	CHECKED & ENDORSED BY
	PREPARED BY

	
	Casts
	
	}
	

	
	Computations
	
	
	

	
	Rates
	
	}
	

	
	Prev. Payments
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ED079 (continued)

INSTRUCTIONS AND INFORMATION FOR SCHOOL PRINCIPALS
· Generally, school transport runs are supplied on a fortnightly basis from the start of each school term.

· All transport suppliers (taxi, hire-car and bus) must complete a fortnightly docket to inform the Department of the number of children conveyed and the distance travelled each school day the service was provided.

· All transport suppliers (ie, taxi or hire-car company, or school bus operator with whom the Department has a school transport agreement) must issue and forward a GST compliant Tax Invoice for services supplied on each school run to the Department.

· At the end of each school fortnight, transport suppliers will send the “tax invoice” with “docket” attached direct to the Department’s Transport Services Unit for payment.

· At the end of each school fortnight, the school principal must complete a ED079 form titled “Students with Disabilities School Transport Payment Certification for Fortnight Ended”.  In completing this form, the principal certifies the following information for each school run, and the certification is used by the Department to authorise payment for services supplied.

· Operator’s Name and Address.

· School Name/Run Number

· Period (from and to dates)

· Number of Approved Children Conveyed

· Comments (ie, absentees, student free days, other school closures, approved variations to daily route due to respite care or absenteeism, emergency change of address approved by the principal, additional service requirements, befouling, or any other relevant information regarding the service).
· At the end of each school fortnight, completed certification forms must be forwarded to:  Transport Services Unit, DECS, Courier R11/14.  Refer to Departmental Calendar for task date checklist.

· On receipt of GST compliant Tax Invoice and docket from the transport suppliers and certification form from the school principal, the Department’s Transport Services Unit will check corresponding details, rates and calculations prior to authorising payment.  If details do not match (eg, number of days certified by principal differ to days invoiced by the supplier, total amount payable on invoice differs to Departmental calculation) the school and/or supplier will have to be contacted, and this may delay payment.

· It is important that both parties complete their responsibilities in an accurate and timely manner, in order for the Department to be able to effect payment for services supplied without delay.  Any delays may create tax and/or cash flow implications for suppliers.


GST Codes


T10	Taxable supply	GST of 10% is charged on these purchases.  To be reimbursed the total cost including GST, a GST compliant tax invoice (if over $50) or a GST compliant receipt (if under $50) needs to be attached.  Refer to the tax website � HYPERLINK http://www.dete.sa.gov.au/tax ��www.dete.sa.gov.au/tax� for more detail on the requirements for a GST compliant tax invoice and receipt.


TFR	GST-free supply	No GST is charged on these purchases as they are specifically identified by legislation as GST free.  No documentation is required for GST compliance.


TIN	Input taxed supply	No GST is charged on these purchases as they are specifically identified by legislation as Input Taxed Supplies.  No documentation is required for GST compliance.


T100	100% taxable supply	This amount is for invoices for purely GST.  Usually an adjustment to a previous invoice, the same rules that apply for GST compliant tax invoices or receipts are relevant.


TNA	Tax not applicable	These transactions are “outside the scope” of GST legislation, eg allowances, appropriations.











