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CLAIM FOR PAYMENT FOR STUDENT TRAVELLING ALLOWANCE

PLEASE READ THE INSTRUCTIONS ON PAGE 2 BEFORE COMPLETING THIS CLAIM FORM

1.
APPLICANT DETAILS (To Be Completed by Parent/Guardian)

	MARK ( ONE BOX
Mr
 FORMCHECKBOX 

Mrs
 FORMCHECKBOX 

Miss
 FORMCHECKBOX 

Ms
 FORMCHECKBOX 


	

	Family Name
	     
	Given Names
	     

	

	Postal Address
	     

	

	
	     
	Postcode
	     


2.
CLAIM DETAILS

Please mark ( the appropriate box below to indicate the type of claim you are making.

	Public Passenger Transport Grant
 FORMCHECKBOX 

	Complete line * only
	

	Private Bus Fare Allowance
 FORMCHECKBOX 

	( $ ..................... per week/month
	Car Allowance
 FORMCHECKBOX 


	

	NAME/S OF STUDENTS
	SCHOOL ATTENDING
	Approval No. Quoted on Approval Advice
	Term & Year

Details
	No. of Days Student Travelled by the Approved Means ie Bus, Car, etc.

	
	Family Name
	First Name
	
	
	Term
	Year
	Prim
	Sec

	1
	     
	     
	     
	     
	     
	     
	     
	     

	2
	     
	     
	     
	     
	     
	     
	     
	     

	3
	     
	     
	     
	     
	     
	     
	     
	     

	4
	     
	     
	     
	     
	     
	     
	     
	     

	5
	     
	     
	     
	     
	     
	     
	     
	     

	6
	     
	     
	     
	     
	     
	     
	     
	     

	*
	     
	     
	     
	     
	Year      
	     
	Public Transport Grant


3.
APPLICATION DECLARATION
4.
PRINCIPAL DECLARATION

	I certify that:

· the above information is correct;

· I am eligible to claim payment;

· I incurred expense for the transport of the student/s named to and from school; and

· this expense is of a private nature only.
	
	I certify that the above information contained in this claim is correct and that the student/s has/have attended school on the number of days shown above.

	
	
	
	School No
	

	
	
	
	    
	

	
	
	
	
	
	
	
	

	
	
	
	
	       /         /

	
	
	
(Principal, Primary School)

	
	
	
	School No
	

	
	
	
	    
	

	
	
	
	
	
	
	
	

	
	
	       /         /
	
	
	
	       /         /

	
(Signature of Applicant)
	
	
(Principal, Secondary/Area School)


(FOR OFFICE USE ONLY)

	CERTIFICATE
	CERTIFIED CORRECT
	AUTHORITY

STANDING AUTHORITY
	.................. days @ $...............   $...............

	Certified correct.
	Casts
  ............................
	
	

	
	Computations

	
	%
	School No.
	Amount

	(a)
................................ Services
	Rates
  ............................
	Specific:

Treasury Instruction 330
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	(b)
................................ Supplies
	Prev. Payments

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	Vendor Number
	Invoice No.
	Invoice Date
	Account Code

	
	
	MM
	DD
	YY
	Project
	Object
	Cost Centre
	Cost Account (If required)
	Amount $ (including GST)
	GST Code*

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	*GST Codes:  T10 Taxable Supplies;  TFR Tax Free Supplies;  TIN Input Taxed Supplies; T100 Tax Amount ONLY;  TNA Tax Not Applicable


Turn to page 2

ED228 (continued)

Updated 06/08

INSTRUCTIONS FOR CLAIMANTS

1.
Note that the name and address of the adult claiming payment on this form must match that on the original Application For Transport Assistance ED039A for financial compliance or payment cannot be made.

2.
This form can only be used by individuals for private expenditure on student travel.

3.
This form can not to be completed until a Notification of Approval of Student Travelling Allowance (ED227) has been received.

4.
If claiming payment for a Public Passenger Transport Grant, a Private Bus Fare, a separate claim form must be submitted for each student.

5.
If claiming payment for a Car Allowance, all students being conveyed must be listed in Section 2 “Claim Details”.

6.
Private Bus and Car claims should be submitted at the end of each school term.

7.
Public Passenger Transport Grant claims are payable on an annual basis and only one claim per year needs to be submitted.

8.
If you change your address details please use an Application For Transport Assistance ED039A and submit to the school principal.

9.
Completed claims must be forwarded to the Principal of the school attended for certification and transmission to Special Education Resource Unit, 72A Marlborough Street, Henley Beach  SA  5022.  R2/4
10.
If appropriate, this Claim Form may be used to claim for more than one type of travelling allowance per student.

11.
Failure to complete all details will result in the claim being returned.


GST Codes


T10	Taxable supply	GST of 10% is charged on these purchases.  To be reimbursed the total cost including GST, a GST compliant tax invoice (if over $50) or a GST compliant receipt (if under $50) needs to be attached.  Refer to the tax website � HYPERLINK http://www.dete.sa.gov.au/tax ��www.dete.sa.gov.au/tax� for more detail on the requirements for a GST compliant tax invoice and receipt.


TFR	GST-free supply	No GST is charged on these purchases as they are specifically identified by legislation as GST free.  No documentation is required for GST compliance.


TIN	Input taxed supply	No GST is charged on these purchases as they are specifically identified by legislation as Input Taxed Supplies.  No documentation is required for GST compliance.


T100	100% taxable supply	This amount is for invoices for purely GST.  Usually an adjustment to a previous invoice, the same rules that apply for GST compliant tax invoices or receipts are relevant.


TNA	Tax not applicable	These transactions are “outside the scope” of GST legislation, eg allowances, appropriations.








